[bookmark: _a69afs1ymsqh]Editorial Guidelines Template

	[bookmark: _e1l2paobt37b]Part 1: Editorial Goals

	What is the ultimate goal of our content? 
	



	What are the key strategies & tactics we use to achieve those goals?
	Strategies:



Tactics:




	Who is our target audience?
If you’re a B2B company, consider the demographics of key decision-makers at the companies you target in addition to company information.
	Gender:

Age:

Geography:

Income:

Marital Status:

Children:

Education:

Occupation:


	
	Industry:

Company Size:

Position Titles:

	What are their pain points and desired outcomes?
	Pain Points:


Desired Outcomes:






	Wrap Up Part 1: Synthesize the most important points from the information you listed above and write them below.

	


















[bookmark: _nu2nrurivlui]
	[bookmark: _cpl1hy28adld]Part 2: Editorial Values

	What are our core topics? What types of content do we produce? Core topics are the main themes you cover (example: social media marketing). Content types are the general formats and mediums you use (example: how-to blog posts).


	Core Topics:





Types of Content:





	What makes our content unique?
	





	What’s missing in our competitors’ content?



	






	What do we aim to do best? Write your aspirational content goals.


	Mission:


Vision:


	What are our non-negotiable standards for high-quality, professional content? Note: For detailed requirements, create a separate style guide.




	Writing:




Images:




Videos:







	Wrap Up Part 2: Synthesize the most important points from the information you listed above and write them below.

	




















[bookmark: _rg07ca3w9e3h]
	[bookmark: _y58yqb860hbs]Part 3: Editorial Integrity

	What do we consider an acceptable source?




	Acceptable Source Examples:



Unacceptable Source Examples:




	How do we want to acknowledge conflicts of interest, self-promotion or other paid relationships?



	

	How will we ensure accuracy in our content? Create a repeatable fact-checking process.



	



	Wrap Up Part 3: Synthesize the most important points from the information you listed above and write them below.

	





















