Quarterly Social Media Analysis Checklist
1. [bookmark: _GoBack]Decide your time period for analysis.
2. Create report template.
3. Gather data.
4. Analyze data.
a. Note trends.
b. Observe if the team is meeting their goals.
5. Prepare report.
6. Send to client/upper management.
7. Decide if strategy adjustment is needed based on the analysis.
Notes:
2
