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File Naming Convention and Formatting Templates
Choose from several frameworks for naming and labelling different file types. Customize or adjust these file naming conventions to fit your own needs.
	Image Files

	1.
	DesignerName-ProjectTitle-ImageDimensions

	2.
	DesignerName-Title-CampaignTitle-ImageType-ImageDimensions

	3.
	ProjectTitle-CampaignTitle-ImageDimensions-ImageType

	4.
	Project-Campaign-Location*-ImageDimensions-Date

	5. 
	ProductCategory-ProductName-ModelNumber-ImageDimensions


*physical location for photographs

	Text Files

	1.
	Writer-ProjectTitle-ContentType

	2.
	Writer-ProjectTitle-ContentType-Date

	3.
	Writer-Campaign-ProjectTitle-ContentType

	4.
	Writer-Campaign-ProjectTitle-ContentType-Date

	5. 
	Writer-ProductName-ProductCategory-ContentType-Date



	Video Files

	1.
	Location-Project-Campaign-Length

	2.
	Location-ProjectName-VideoType-CameraType-Length

	3.
	ProjectTitle- Project-Type-Campaign-CameraPerson-Length

	4.
	ProductName-ProductCategory-VideoType-AspectRatio

	5. 
	ProductName-ProductCategory-CameraPerson-CameraType-Length
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